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Institute Login 

 

Steps for Institute Login 

1) Enter User Login ID:Description: In this step, the user will enter their unique login ID 

or username that has been provided by the institute or set up during registration. This 

is typically a combination of alphanumeric characters 

2) Enter Password:In the next field, you need to provide the password associated with 

your user ID. This password is typically set during the initial registration or provided 

by the institute's system administrator. 

3) Enter Captcha:Look for the Captcha box that typically appears below the password 

field. 

4) Click Login Button:After entering all the required fields (User ID, Password, and 

Captcha), the final step is to submit the form by clicking the Login button. 
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            Click the icon to view the password 

 
 

Dashboard 

 

 

 

 

 

 

➢ Name Of Instutute– WRD:It helps identify the institute associated with the 

courses and training programs being managed on the dashboard. This is 

particularly useful if the system manages multiple institutes. 
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➢ No. of courses: It gives administrators a quick overview of the number of active or 

available courses, helping them manage course offerings and plan for upcoming 

training sessions. 

➢ Total Participant: It gives a snapshot of how many trainees are participating in the 

institute’s programs. This helps in managing attendance, performance tracking, and 

reporting on participation rates. 

➢ Total Faculty:The number of faculty members actively teaching or managing the courses 

in the system. 

➢ No. of Hours Training Done: This shows the cumulative number of training hours and 

progress of training programs and provides a benchmark for how much time has been 

invested in educating participants. 

➢ Course Details:Users can click the View Course button to access detailed 

information about each course, such as course schedules, syllabus, trainers involved, 

and the number of participants enrolled. 

Click View Course Button you will get all the Courses Details of that file. 

➢ Active Course Participant:This panel shows a list of active participants currently 

enrolled in the institute’s ongoing courses. 

➢ Faculty Details:This section provides information about the faculty members 

teaching or managing the courses. It typically includes the faculty member's name, 

contact information, and courses they are assigned to. 

➢ Batch Details:This section provides details about each batch of trainees assigned to 

specific courses. It will include batch names, course names, and batch timings. 

Click View Trainee Button you will get all the Batch Details of that file. 

➢ Graph – years wise:This section displays a graph showing trends and data, likely 

representing the number of participants, hours of training, or other metrics over 

different years. Visual representation of data helps track performance and trends over 

time, allowing the institute to evaluate the success of training programs across 

different years 

 

 

Master Pages 

 

1.Department – 
Manage Department:The primary purpose of this module is to allow administrators to 

manage the department hierarchy within the system. Departments often represent various 

divisions within an organization, such as WRD, PWD, Other than PWD and WRD 
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Showing all Departmentnames we can add and edit here 

 

➢ Add Department – 
Enter Department then Click to Save Button :The primary purpose of this interface is to 
add a new department to the existing list of departments. Below are the elements and the 
process of adding a department: 
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➢ Edit - Manage Department 
Enter the Department name of the section that has been changed then 

click the Save button,Manage Department feature allows administrators to modify 

the name or status of any existing department within the system like active or 

Deactive . This feature is essential for keeping the department list up to date with any 

structural or organizational changes 
 

 

2.Category –  
Manage Category:Categories are essential for grouping related items, services, or data in the 

system, ensuring a well-organized structure. For instance, categories can represent various types 

of training programs, events, resources, or departments depending on the system's use case. 

Showing all Category names we can add, edit & Search here 
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➢ Add Category – 
 

Enter Category Namethen Click to Save Button :By this feature you can add new 
categories in list as per the courses.This feature is a vital tool for structuring and organizing 

content within this system 

 

➢ Edit - Manage Category 
Enter theCategory name of the section that has been changed then  

click the Save button:This Allow administrators to modify existing categories, ensuring that 

the system remains updated with the latest information. 
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3.Post - 
Manage Post:This Function Allow users to share new training-related content, announcements, 

or updates. 

 

Showing all Postnames we can add and edit here. 

 

➢ Add Post 
 

Enter Post NameThen Click to Save Button :This field is essential for identifying 

the content of the post, giving users a clear indication of what the post will cover. 
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➢ Edit - Manage Post 
EnterChanged - the post name of the section that has been changed  

then click the Save button:Upon selecting a post to edit, users are presented with a 

pre-filled input field labeled “Post Name” or “Title.” 

 

 

4.Classroom 
• Manage Classroom:"Manage Classroom" feature, explaining its importance in 

organizing training sessions efficiently. Emphasize that managing classroom capacity 

is crucial for optimizing resources and ensuring effective learning environments. 

Key Functions-Users can view the capacity of each classroom, which indicates the maximum 

number of participants allowed in each session. 

Users can add a new classroom by clicking the "Add Classroom" button. 
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This is Showing all Classroom names, Room Capacity&Acvie, Deactive we can add, edit & 

Search here. 

 

 

➢ Add Classroom 
 

Enter Classroom Name & Room Capacity then Click to Save Button :it can be done 
by Users are presented with a text box labeled “Classroom Name.” 

Users will find another input field labeled “Room Capacity”.After entering the 

classroom name and capacity, users click the "Save" button to create the classroom 

entry. 
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➢ Edit – Classroom 
"Edit - Classroom" feature, highlighting its importance in maintaining accurate and 

up-to-date information about training spaces 
EnterChanged - theclassroom name& Room Capacity of the section that has been 

changed then click the Save button 

 

 

 

5.Library Type–  
Manage library type: Users can view a list of all existing library types along with their details 

(e.g., name, description). Users can modify details of an existing library type. 

Selection: Choose a library type from the list and click the "Edit" button next to it. Also can 

remove  by Delete button .  
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Showing all Library type we can add, edit & Search here 

 

➢ Add Library 
Private Or Generalised 

• Private- Only Visible for particular Course, 
• Generalised-Visible on Website with the course name. 

Enter Library type then Click to Save Button  
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➢ Edit – Library Type 
Enter Changed - the Library Type of the section that has been changed  

then click the Save button 

6.Room - 
Manage Room: This Highlights the importance of effectively managing room information, 

including occupancy, maintenance, and cleanliness, to optimize space usage and enhance user 

experience. 

Room no: Each room is assigned a unique identifier (Room Number) for easy reference. 

Bed no: For facilities with multiple beds in a room, each bed can have a designated number. 

Ocupied status: Users can easily view which rooms are occupied and which are free, aiding in 

real-time room management. 

 Created at :This information helps track the history of room management and understand 

how long each room has been in use for particular batch. 

 Cleaned status :Ensures that rooms are maintained properly and are available for training 

sessions or accommodations. 

Action option :A confirmation message (e.g., "Room successfully added!") appears upon 

successful addition. 

Delete Room : A prompt appears asking, "Are you sure you want to delete this room?" to 

confirm the action. 
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Showing all Room, Bed Number, Created at(Date), Occupied (Deactive, Active), 

Cleaned(Deactive, Active), Is Under Repair (Deactive, Active)  

we can add, edit, Delete& Search here 

 

 

 
➢ Add Room:The "Add Room" functionality is designed to allow administrators to 

efficiently add new rooms to the system. This feature is crucial for maintaining an 

organized and comprehensive record of available accommodations, facilitating better 

management of hostel resources. 

 

SelectHostel Name,Enter Room&Bed Number then Click to Save Button  
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➢ Edit – Room 
Enter Changed - theRoom Name & Select the Bed Numberof the section that has been 

changed then click the Save button 

Begin by entering the new or updated name for the room in the designated input 
field. This name should reflect any changes made to the room's designation or 
purpose 
Choose the specific bed number associated with the room that is being edited. This 

could involve selecting from a dropdown menu that lists all bed numbers available in 

the room 

Once the room name and bed number have been updated, click the "Save" button to 

apply the changes. 
 

Delete –  
Room This could be done by clicking over delete button . 

 

7.Signature –  

Manage Signature:"Manage Signature" functionality allows users to create, upload, edit, and 

delete signatures within the system. This feature is essential for organizations that require 

electronic signatures for documents, approvals, or other formal processes. It enhances 

efficiency and streamlines workflows by allowing users to manage their signatures digitally. 

Users can upload an existing signature image from their device. 

The upload process should support common image formats (e.g., PNG, JPEG) and provide 

clear instructions on image quality and size requirements. 

Users can view all their saved signatures in a dedicated section of the management interface. 
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Showing allSignature Image we can add, edit & Search here 

 

➢ Edit – Signature 
"Edit Signature" functionality allows users to update their existing signature by 

selecting a new image file. This feature is essential for maintaining accurate and up-

to-date signatures for electronic documents and approvals, ensuring that users can 

easily manage their signatures as needed. 

Choose Fileof the section that has been changed to Current Image  

then click the Submit button 
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       8.BedNumber –  

Manage Bed:"Manage Bed" functionality allows users to oversee and maintain the bed 

assignments within the hostel management system. This feature is crucial for tracking 

occupancy, ensuring efficient space utilization, and providing essential information for both 

staff and residents. 

Showing all Bed name, Created at(Date & Time) we can add, edit, Delete& Search here 

 

➢ Add Bed 
 

 

Add Bed" functionality allows users to create new bed entries within the hostel 

management system. This feature is essential for tracking bed availability, occupancy, 

and overall management of accommodations within the hostel.  

Enter Bed Namethen Click to Save Button  
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➢ Edit – Bed 
 

"Edit Bed" functionality allows users to modify existing bed entries within the hostel 

management system. This feature is crucial for maintaining accurate records of bed 

names, ensuring that information remains current and reflects any necessary changes.  

Enter Changed Bed Namethen Click to Save Button  

 

 

9. Course Type 
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➢ Add – Course Type 

"Add Course Type" functionality allows users to create new categories for courses 

offered within the institution. This feature is essential for organizing courses into 

distinct types, facilitating better management, tracking, and reporting. 
 

Enter Course type then Click to Save Button  

 

 

➢ Edit – Course Type 
 

Edit Course Type" functionality allows users to modify existing course categories 

within the educational management system. This feature is essential for keeping 

course information accurate and up-to-date, reflecting any changes in course offerings 

or institutional requirements.  

EnterChanged Course typethen Click to Save Button  
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10. Rate Master 
Manage Rate Master:"Manage Rate Master" functionality enables users to define, edit, and 

maintain various types of rates associated with  courses offered by the institution or 

organization. This feature is crucial for ensuring that pricing structures are transparent, 

consistent, and easily adjustable based on different criteria, such as ATP rates, regular rates, 

and special rates. 

 

Rate Master  based on different criteria, such as ATP rates, regular rates, and special rates. 

Showing all Sr. No., Rate Name, Amount, Action we can add, edit& Search here 
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➢ Add – Rate Master 
➢ "Add Rate Master" functionality enables users to input and save new rates associated 

with various, courses, or programs. This feature is essential for keeping the pricing 

structure. 
➢ This field requires users to specify the name or description of the rate. This might 

include names like "Regular Rate," "ATP Rate," , “Special Rate”. 

Enter Rate Master, Amount then Click to Save Button  

 

 

 

 

 
➢ Edit – Rate 
➢ "Edit Rate" functionality allows users to modify existing rates in the Rate Master. 

This feature is crucial for maintaining accurate and up-to-date pricing information, 

ensuring that the rates reflect any changes in services, costs, or organizational 

policies. 
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Enter Changed Rate Name, Amount then Click to Save Button  

 

Registration 
        Manage Trainers 

 

 

➢ "Manage Trainers" section is designed to facilitate the administration of trainer 

registrations within the application. This feature provides a comprehensive interface 

for adding, editing, searching, and managing trainer information efficiently. 

➢ This feature enables administrators to maintain a comprehensive list of trainers, 

ensuring easy access to their details and management functionalities of system 
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➢ Registration (Manage Trainers) - Showing all Sr.No. Trainer Name, Mobile No, 

Email, Password, Created By, Action we can add, edit and search here. 

 

 

 
➢ Add – Trainer Registration Details 
"Trainer Registration Details" section allows administrators to input and save     essential 

information for each new trainer. This ensures that all necessary details are collected for 

effective management and communication. 

 
This feature allows administrators to enter and save comprehensive details for new 

trainers, ensuring that all necessary information is collected for effective management. 
 

Enter Trainer Details (Trainer Name, E-mail, Phone number, Password, Pan Card, 

Adhar Card), Bank Details (Bank Name, Branch Name, Account number, IFSC Code) 

then Click to Save Button  

 

 

➢ Edit – Trainer Registration Details 
➢ This feature enables administrators to modify and update the details of existing 

trainers, ensuring that all information remains current and accurate. 

Enter Changed - Trainer Details (Trainer Name, E-mail, Phone number, Password, 

Pan Card, Adhar Card), Bank Details (Bank Name, Branch Name, Account number, 

IFSC Code)then Click to Save Button  
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Bulk Upload - Courses 

Bulk course upload (Select File) 

 

 

The Bulk Upload feature allows administrators to efficiently upload multiple course records 

at once, streamlining the process of adding new courses to the system. 

 

Trainee 
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Manage Trainee 

 

Showing all Course Name & Information (Course Name, Description, Number of Days, 

Course Start Date) & Apply Button for apply the trainee. 

 

➢ Apply Trainee 
 
"Apply Trainee" feature allows users to submit applications for selected trainees to 

enroll in specific courses. 
 

Select Trainee then Click to Submit Button  

 

Courses 
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 Manage Course 

 

➢ Manage Course– 

 

"Manage Course" feature allows administrators to efficiently oversee all courses 

offered within the system. This includes viewing, adding, and searching for courses, 

ensuring that all training programs are properly managed and up-to-dateShowing all 

Course Name, Description, Capacity, Class Room, Start Date, End Date, Created at, 

Created By(Date & Time), Action(Active, DeActive) we can add, and search here. 

 

 

➢ Add – Course 
"Add Course" feature allows administrators to create and register new courses in the 

system. This ensures that all relevant details are captured for effective course 

management and presentation to potential trainees. 
 

Enter Course Name, Course Code, Description,Trainer, Capacity, Start Date, End 

Date, Course Image (Choose File), Department(Select), Category(Select), Post 

(Select), Course Cordinator (Select), Course Type (Select), Class Room (Select) 

Status (    Online,      Offline – Option Button) then Click to Save Button  
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➢ Edit – Course 

"Edit Course" feature allows administrators to modify the details of an existing course 

in the system. This ensures that course information remains current and accurate, 

reflecting any changes necessary for effective course management. 

 

Enter Changed - Course Name, Course Code, Description, Trainer (Select), Capacity, 

Start Date(dd-mm-yyyy), End Date(dd-mm-yyyy), Course Image (Choose File), 

Department(Select), Subject (Select), Post (Select), Course Cordinator (Select), 

Course Type (Select),Status (Online, Offline – Option Button), Class Room then 

Click to Submit Button 
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Annual Training Program 
Manage ATP 

 

ATP is annual training program of TMS where, yearly wise overall description, agenda, and 

curriculum is mentioned in ATP .which provides brief idea about overall yearly based 

training course contents .  

Showing all Sr. No.,File Name, Location, Actionwe can add, edit& Search here 

 

➢ Add / Edit ATP 

"Manage Annual Training Program" feature allows administrators to oversee and 

manage all aspects of the annual training programs offered by the organization. This 

includes viewing, adding, editing, and searching for training program details to ensure 

effective training management. 
 

Select PDF File(Choose File) then Click to Save Button  
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Staff 
Manage Staff list 

 

 

➢ "Manage Staff" feature enables administrators to oversee the staff members 

within the organization. This includes managing staff details, roles, and statuses 
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to ensure effective human resource management. This feature helps to allocating 

trainer’s role and responsibilities.  

➢ Manage Staff – Showing all First Name, Last Name, Mobile No, Email, Password, 

Role, Action (Active, Deactive) we can add, and search here. 

 
➢ Add – Staff User 

 
"Add Staff User" feature allows administrators to create and register new staff 

members in the system. This ensures that all necessary information is captured for 

effective staff management and operational efficiency. 
 

EnterFirst Name, Last Name, Mobile No,  Email, Password, Roles (Select Role),  

then Click to Save Button  
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➢ Edit – Staff Details 

"Edit Staff Details" feature enables administrators to modify the information of 

existing staff members in the system. This functionality helps to maintin staff’s  

records are kept up-to-date, reflecting any necessary changes in their information 

and their roles. 
 

Enter Changed - First Name, Last Name, Mobile No,  Email, Password, Roles (Select 

Role), then Click to Save Button  

 

 

 

User Access 
Permission Roles 

 

➢ User Access Control | Permission Roles 
 

"User Access Control | Permission Roles" feature enables administrators to manage 

user roles and permissions within the system. This ensures that each user has 

appropriate access to various functionalities based on their designated roles, thereby 

enhancing security and operational efficiency. Showing all Roles, Action (Edit) here. 
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➢ Edit – Update Permissions Roles 
 

"Edit – Update Permissions Roles" feature allows administrators to modify the access 

permissions assigned to specific user roles within the system. This ensures that each 

role has the correct permissions aligned with organizational policies and operational 

requirements. Update Set Access 

 

 

 

Mark Set Access: Menu Name (View, Create, Update, Delete) 
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then Click to Save Button  

"Mark Set Access" feature allows administrators to specify permissions for different 

menu options related to user roles within the system. This granular level of control 

ensures that each role has defined capabilities regarding what they can view, create, 

update, or delete within the application. 
 
 
 
 
 
 
 
 

 

Trainer Bill 
Manage Bills 

"Manage Trainer Bills" feature allows administrators to oversee and manage the 

billing details associated with trainers for the courses they conduct. This functionality 

ensures that all billing information is tracked accurately, facilitating financial 

management and reporting. 

Showing all Sr. No., Trainer Name, Course Name, Bill ID, Additional Info, Date(dd-

mm-yyyy), Lectures, Amount, Total, Updated By, Created By, Action (View Bill, Cl 

approved, SE Aproval, Bill Paid Check No. &search here. 
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➢ Add – Trainer Bill 
 

"Add – Trainer Bill" feature allows administrators to create and submit new billing 

records for trainers based on the courses they have conducted. This functionality 

ensures that all billing information is accurately recorded and maintained for financial 

tracking and reporting. 

Enter Bill No, Date(dd-mm-yyyy), Course (Select), Trainer (Select), Lectures, Rate 

(Select), Total, Govt., Water Resources letter No, then Click to Submit Button  

 

The process of bill approval: Firstly Bill is created by administrator and after that that 

, bill is verified and checked by CI OFFICER.  By selecting course, selecting lectures 

and putting rate wise trainer’s details this would be updated by CI officer. Afterwords, 

Verfication and Approval done by CE officer. CE officer can update, check, verify 

and edit/approve that, Bill.  

 
➢ Trainer Bill – After Click Paid Button - Bill Paid on Date 
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"Trainer Bill – After Click Paid Button" feature allows administrators to confirm and 

document the payment status of a trainer's bill. This functionality ensures that all 

financial transactions are accurately recorded, and it provides a clear audit trail for billing and 

payment processes. 

View check number details then click on button to close  

 

 

➢ Trainer Bill – After Click View Bill Button 
➢ Process to generate the Bill: Bill generation is done by administrator and after 

that verify and checked by CI officer and approved by SE officer by clicking 
generate bill , while administrator will lick on bill generated…the above 
document (Bill ) will get generate.  
 

"Trainer Bill – After Click Paid Button" feature allows administrators to confirm the 

payment status of a trainer's bill and view comprehensive details associated with that 

bill. This functionality ensures accurate financial tracking and provides all necessary 

information related to the trainer and the training conducted. 
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Name of Trainer, Mobile Number of Trainer, Trainer Bank Account No, Bank Name, 

IFSC No, PAN No. of Trainer, Name of Training Class, Duration of Training Class, 

Subject, Govt., Water Resources Department, Letter No., Govt., Water Resources 

Department, Letter No.Govt, Water Resources Department, Circular No., In Table 

(Date, Training Duration, Lecture, Remuneration Amount Payable, Total Rs) 
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➢ After Download the bill: 

➢ "After Download the Bill" feature allows administrators to download a trainer's bill in 

a convenient format (e.g., PDF or Excel). This functionality ensures that all billing 

information can be easily stored, shared, or printed for record-keeping and reporting 

purposes. 
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Nominations 
Mange Nominations 

 

 

 

"Manage Nominations" feature allows administrators to view and manage all Recived 

nominations of trainee for the different training programs. This functionality provides 

an organized overview of the programs, their duration, and start dates, facilitating 

effective tracking and management of participant nominations. 

 

Showing all Program Name, Days, Course Starts Date here. 

 

➢ After Click Nominations Button 
 

"After Click Nominations Button" feature provides administrators with a 

comprehensive view of all nominated participants of the various training programs. 

This interface facilitates the management and tracking of nominations, ensuring 

transparency in the approval process. 

 

Showing all Name, Email, Course Name, Assign Hostel, Status, Roll No, 

Approved/Rejected By& Search Here  
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Timetable 
Manage Timetable 

 

 

 

"Manage Timetable" feature enables administrators to oversee and manage timetables for 

various departments. This functionality ensures that all relevant information regarding 

department schedules is organized, accessible, and editable.  

Based on timelimit of program administrator can  edit and put on action mode.  while the 

function, event, news will upcoming according to that it can be put on active mode according 

to date frame.  

Showing all Department names, Description, Start Date, End Date, Created by, Action 
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 (active, deactive) we can add and edit here. 

 

 

 

➢ Add – Timetable 
 

"Add – Timetable" feature allows administrators to create new timetables for various 

departments. This functionality ensures that all relevant details about the schedule are 

captured accurately, enabling effective planning and communication. 

Enter Name, Description, description, Start Date (dd-mm-yyyy). based on start date 

and end date (timeframe) of any program, can be added in portal.   

 

 

 
 
 
➢ Edit – Timetable 
➢ "Edit – Timetable" feature allows administrators to modify existing timetables for 

various departments. This functionality ensures that all timetable details can be 

updated as necessary, maintaining accurate and current scheduling information. 

Enter Changed - Name, Description, Start Date (dd-mm-yyyy),  

End Date (dd-mm-yyyy) then Click to Save Button  
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Penalty 
Mange Penalties List 

 

 

 

 

 

 

➢ After Click Penalties Button – Add Penalties 
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"Add Penalties" feature allows administrators to assign penalties to specific trainees 

related to training programs. This functionality ensures that all penalty information is 

recorded accurately and is easily accessible for future reference.  

EnterTrainees (Select Trainee), Penalty, Reasonthen Click to Submit Button  

 

 
 

➢ After Add Penalties: 
"View Added Penalties" feature displays a comprehensive list of all penalties that 

have been assigned to trainees. This allows administrators to easily review and 

manage penalties associated with training programs, ensuring transparency and 

accountability. 
 

Showing all Trainee Name, Course Name, Penalty, Reason Here  
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Trainer Attendance 
Mange Trainer Attendance 

 

 

 

"Manage Trainer Attendance" feature allows administrators to oversee and manage the 

attendance records of trainers associated with various training programs. This ensures 

accurate tracking of trainer participation and accountability in delivering training sessions. 

Showing all Sr. No., Trainer Attendance Name, Course Name, Date, Lecture, Created By, 

Reason Action - Edit, Active, DeActive,,Add& Search here. 

 

➢ Add – Trainer Attendance 
 

 

Add Trainer “Attendance" feature enables administrators to record attendance for 

trainers associated with specific training sessions. This functionality is crucial for 

maintaining accurate attendance records, which help ensure accountability and track 

the conducting lectures of trainers in various courses. 
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Enter Trainers (Select), Courses (Select), Date (dd-mm-yyyy), Lecture, Reason then 

Click to Save Button  

 

 

 
 

➢ Edit – Trainer Attendance 
"Edit Trainer Attendance" feature allows administrators to modify existing attendance 

records for trainers. This functionality ensures that any inaccuracies or updates to 

attendance information can be corrected, maintaining the integrity of attendance 

records. 

Enter Changed - Trainers (Select), Courses (Select), Date (dd-mm-yyyy), Lecture, 

Reason then Click to Save Button  
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Library 
Mange Library 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

"Manage Library" feature allows administrators to oversee and manage the library's collection of 

resources. This functionality is essential for maintaining an organized and accessible library system, 

enabling users to edit, delete, and upload new library resources as needed. 

Showing all Library Details List, Action (Edit, Delete, Upload) here. 

 

 
➢ After Click Search: "Search" functionality within the "Manage Library" section 

allows users to quickly locate specific library resources based on various criteria. This 

enhances the usability and efficiency of the library management system. 
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➢ After Click Upload File:"Upload File" functionality allows administrators to 

add new resources to the library collection efficiently. This feature is essential for 

maintaining an up-to-date library that meets the needs of users. 

 
Add the details – Select file, Enter Topic, Select Library Type, Enter Course, Enter Description then 

click to Upload Now or Discard File. 

 

List of Library Type                                   List of Course                                                    

 

 

 

 

Library Facility based on Private Type: books which belongs to Private library they will 

shown on after login only. 

Library Facility Based on Generalize: Books Belongs to Generalized Category they will 

visible  through Login and website  as well.  

Vehicle Management 
Manage Vehicle Management 
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"Manage Vehicle Management" feature provides a comprehensive system for tracking and managing 

vehicles associated with owners or drivers. This functionality is crucial for organizations that need to 

monitor their fleet. 

Showing all Owner or Driver Name, Vehicle Number, Vehicle Model, Action (Edit, Active, Deactive) 

add here. 

 

➢ Add Vehicle Management 
 

 

"Add Vehicle Management" feature allows administrators to efficiently input new 

vehicle information into the system, ensuring that all vehicles associated with owners 

or drivers are properly documented and tracked. 

Enter Owner or Driver Name, Vehicle Model, Vehicle Number, then Click to Save 

Button  
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➢ Edit - Vehicle Management 
 

"Edit Vehicle Management" feature enables administrators to update the details of 

existing vehicle entries in the system. This functionality ensures that all vehicle 

information remains accurate and up-to-date. 

Enter Changed -Owner or Driver Name, Vehicle Model, Vehicle Number 

then click the Save button. 
 

 

Hostels 
Manage Hostels 
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"Manage Hostels" feature provides administrators with a comprehensive interface for tracking and 

managing hostel information associated with an organization. This functionality is crucial for ensuring 

that all hostel details are organized, accessible, and up-to-date. 

Showing all Hostel Name, Email, Action (Edit, Active, Deactive) Add &Search here. 

 

 

 
 

➢ Add Hostel Registration 
 

 

"Add Hostel Registration" feature allows administrators to efficiently input new 

hostel details into the system. This functionality is essential for maintaining an 

organized record of hostels, including their capacity and contact information.  

Enter Basic Details (Hostel Name, E-mail, No. of Rooms, No. of Beds) 

then Click to Save Button  

 

 

➢ Edit –Hostel Registration 
 

"Edit Hostel Registration" feature enables administrators to modify existing hostel 

details in the system. This functionality is essential for ensuring that all hostel 

information remains accurate and up-to-date, reflecting any changes in capacity or 

contact information. 

Enter Changed -Basic Details (Hostel Name, E-mail, No. of Rooms, No. of Beds) 

then click the Update button. 
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Assign room to Trainee 
Manage Room Assign 

 

 

"Manage Room Assign" feature allows administrators to view course details and assign 

rooms to trainees enrolled in those courses. This functionality is essential for organizing 

trainee accommodations in relation to their respective courses. 

Showing all Course Name, Description, Days, Course Start Date Action (Assign room to trainee) here. 
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➢ After Click - Assign room to trainee Button – Manage Room Assign 
 

"Manage Room Assign" section provides a comprehensive overview of all assigned rooms for 

trainees. This interface allows administrators to monitor and manage room assignments effectively. 

Showing all Sr Trainee Name, Hostel Name, Mobile No, Email, Room, Bed No, Check In, 

Check out, Charges, Assign Date, Assign / Active Search & Add here. 

 

➢ After Click Add Button - Edit – Room Assign 
 

"Edit – Room Assign" section allows administrators to modify the details of a 

trainee's room assignment. This functionality is crucial for maintaining accurate 

records and accommodating any changes in trainee assignments. 

Enter Changed - Basic Details (Trainee name (Select), Course name (Select), Email 

Id, Mobile No, hostel (Select), room (Select), Bed Number (Select), Check In (dd-

mm-yyyy), Check Out (dd-mm-yyyy), Chargesthen click the Submit button. 

 



53 | P a g e  
 

Batch 
Manage Batch 

 

 

"Manage Batch" section is designed to provide administrators with a comprehensive 

overview of all training batches. It facilitates efficient management of batch information, 

allowing for quick access to details and actions related to each batch. Showing all Sr. No., 

Batch name, Classroom name, Course name, Start Date (dd-mm-yyyy), End Date (dd-mm-

yyyy), View trainee, Created at(Date & Time), Action (Edit, Active, Deactive) & Search here. 
 

 

➢ Add Batch 
 

 

"Add Batch" section allows administrators to create new training batches by entering 

essential information. This functionality is vital for organizing and scheduling training 

sessions effectively. 

 

Enter Basic Details – Batch Name, Course (select), Classroom (select), 

Trainer (select), Batch Start Date, Batch end Date then Click to Submit Button  
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Showing Date, Lecture, Topic, Trainer 

➢ Edit– Batch 

"Edit Batch" section enables administrators to modify the details of an existing 

training batch. This functionality is crucial for ensuring that batch information 

remains accurate and up-to-date, accommodating any changes that may occur over 

time. 
 

EnterChanged -Batch Name, Course (select), Classroom (select),Trainer (select), 

Batch Start Date, Batch end Date,Showing All Dates, Lecture, Topic,Trainer 
Name(Select), then click the Submitbutton. 
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➢ Batch – 

View Trainee 
➢ "Batch – View Trainee" section provides administrators with a comprehensive 

overview of all trainees enrolled in a specific batch. This functionality is essential for 

tracking trainee information and facilitating communication between faculty and 

trainees. 

Details of Batch Name, Classroom Name, Course Name, Faculty Name, Course 

Cordinator Name, Course Cordinator Mobile No, Details of Trainee ListSR.No, Roll 

No., Name, Emai, Bed Number, Room,Hostel Name. 
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Generate Certificate 
Manage Generate Certificate 
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"Manage Generate Certificate" section allows administrators to efficiently manage the generation of 

certificates for completed courses. This feature streamlines the process of issuing certificates and 

ensures that all relevant information is easily accessible. 

Showing all Course name,Description, Days, Course Start Date, Generate& Search here. 

 

 

➢ After Click Generate 
 

• Generate Certificate, Generate List Button, and search here. 

• Showing Details –Sr. No. Student Name, Mobile No 
 
 
 
 
 
 

➢ After Click Generate Certificate Button 
 

Select a trainee or select all trainees for whom you want to generate certificates 

 

 

 

 

 
 

 

 
This section provides administrators with the ability to view and manage the 

certificates generated for students who have completed their respective courses. 

It serves as a summary interface where generated certificates can be accessed 

and further actions can be taken. 
 
 
 

➢ After Click Generated List Button 
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This section allows administrators to view a comprehensive list of all students for whom certificates 

have been generated. It provides functionalities to manage these certificates effectively, including 

viewing and downloading them. 

Showing all Students Name, Mobile No., Created By, Certificate (View, Download Button) & Search 

here. 

 

 

 

 
 
 

➢ After Click View and Download Certificate 
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Feedback 
 

Trainee Attendance 
 Data 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Trainee Attendance section is designed to track and manage attendance for each trainee 

enrolled in various courses. This ensures that attendance records are maintained accurately for 

administrative purposes and helps in monitoring trainee participation.Showing all Course 

name,Description, Days, Course Start Date& Attendance Button. 

 

 

 
➢ After Click Attendance 
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Upon clicking the Attendance button, the system displays a comprehensive interface that provides an 

overview of trainee attendance for the selected course. This interface facilitates easy management 

and tracking of each trainee's attendance status. 

Showing allSr. No., Name, Email, Course Name, Status, Roll No, Trainee Attendance&Search here. 

 

Report 

 
1. Trainers Report 

The Trainers Report interface provides an organized overview of all trainers, enabling administrators 

to view essential information and track trainer involvement with courses. This interface facilitates 

efficient management and access to trainer data. 

Showing allSr. No., Trainer Name, Mobile No, Email, Course Name,View&Search here. 

 

 

➢ After Click View Button 
➢ Upon clicking the View button next to a trainer's name, the system presents a 

detailed view of the selected trainer's information. This interface allows 

administrators to access comprehensive details about the trainer, enhancing the 

management and oversight of trainer assignments. 
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Showing all Details - Sr. No., Trainer Name, Mobile No, Email, Course Name. 

 

 

2. Trainees Report 
 
The Trainees Report provides a comprehensive overview of all trainees registered in the system, 

allowing administrators to easily view, manage, and search trainee information. This report serves as 

a key resource for monitoring trainee details, course enrollments, and communication. 

Showing allSr. No.,Sr Trainee Name, Mobile No, Email, Course Name, View & Search here. 

 

➢ After Click View Button 
 

After clicking the View button for a selected trainee, the system displays the following detailed 

information in a structured format: 

1. Trainee Details Table: consist of following details. 

Showing allSr. No., Trainee Name, Mobile No, Email, Course Name here. 
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3. Trainers Attendance Report 

 

 

 

The Trainers Attendance Report provides an organized overview of attendance records for trainers, 

allowing administrators to monitor attendance details efficiently. 

Showing allSr Trainer Course Name Date Hours complete, View & Search here. 
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➢ After Click View Button 

After clicking the View button for a selected entry in the Trainers Attendance Report, the system 

displays a detailed view containing the following information: 

Showing allSr. No., Trainer Name, Course Name, Date, Hours complete here. 

 

4. Batch Report  
 

The Batch Report provides a comprehensive overview of all training batches, allowing 

administrators to monitor key details about each batch effectively. 

Showing allSr.No., Batch Name, Start Time, End Time, Course Name, Trainer Name, Classroom& View 

and Reset here. 

 

 

➢ After Click View Button 
After clicking the View button for a selected batch in the Batch Report, the system 

displays a detailed view with the following information: 
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      Showing allSr. No. Batch Name, Start Time, End Time, Course Name, 

      Trainer Name, Classroom here. 

 

 

 

 

 

 

 

 

 

 

 

 

Super Admin Pages 

 

Steps for Institute Login:detailed and structured version of the Institute Login 

process. The elaboration focuses on breaking down each action, explaining its significance, 

and guiding the user with important notes, precautions, and troubleshooting tips. 

On the login page of the "Training Management System - Government of Maharashtra," 

you'll see a text box labeled Login ID on the right-hand side of the screen. This is the first 

field you need to interact wiAdmin Login ID:The Admin Login ID is a unique identifier that 

allows the system to recognize you or your institute. This ID is essential for secure access and 

ensures that only authorized personnel can log in. 

1) Enter Password:Carefully type in the password associated with your Admin Login ID. 

Since it’s hidden for security, make sure you input the correct characters. 

2) Click Login Button:If your credentials are correct, the system authenticates you and 

grants access to the administrative dashboard or home page of the platform. 
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Click icon for View the password 
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Dashboard 

The dashboard of the Training Management System provides a centralized view of all the 

essential information related to trainers, trainees, courses, faculty, and institutes. Each section 

is designed to give the admin a quick snapshot of the current status and key details, with 

options for further exploration and actions 

➢ Dashboard Details 

1) Trainer Details:This section provides a comprehensive overview of all the trainers 

associated with the institute 

2) Trainee Details:This section captures the details of all trainees currently enrolled in 

different training programs. It allows the admin to monitor the performance and 

participation of trainees. 

3) Course Details:This section provides a high-level overview of all courses offered 

through the training system. It helps the admin stay informed about the current course 

offerings and details 

4) Course List Details -This section lists all the courses along with key details, giving the 

admin a detailed view of each course’s logistical and faculty information. 
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List of Sr. No., Course Name, Assigned Faculty, Institute Name, Date, Capacity 

5) Faculty DetailsThis section is dedicated to capturing detailed information about the 

faculty members associated with the institute. It helps the admin manage faculty 

resources effectively. 

6) Institute Details –This section displays all registered institutes, along with relevant 

details about each one. This is especially important if the training system is used by 

multiple institutes across different locations. 

List of Sr. No. Institute Name, Address, Admin Name, Contact Number 

 

 

Master Pages 

1. Category- 
Manage Category 

 

Showing all Sr. No., Category, Action - we can add, edit & Search here 

"Master Category" section of the Training Management System is designed to help administrators 

manage essential categories of according to courses . The interface provides key features such as 

adding new entries, editing existing ones, and searching for specific records. Below is a detailed 

description of each point: 

➢ Add Category – 

Enter Category Name then Click to Save Button  
Add Category feature allows the administrator to introduce a new category into the 

system, which helps classify different courses   
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➢ Edit –Category 

Edit Category feature allows administrators to modify an existing category's name. It 

ensures that categories remain relevant and reflective of the actual operations. 

Enter the Category name of the section that has been changed then 

click the Save button 
 

 

2.Role –  
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Manage Role:The Role Name column lists all the existing roles within the system as per the 

requirement of institute. This facility organizing the training by allotting responsibility to the 

institute staff. Each role is a predefined user group with specific permissions, such as Admin, 

Trainer, Trainee, or Institute Manager. This allows for structured access to different sections of 

the platform. 

Showing all Role name we can add, edit & Search here 

 

➢ Add Role – 
 

Enter Role Name then Click to Save Button  

The Add Role feature allows administrators to create new roles within the system, giving 

different user groups specific permissions to access various functions. This helps in 

organizing users according to their job responsibilities and ensuring that each user has the 

appropriate access level. 

➢ Edit - Manage Role 
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The Edit Role feature allows administrators to modify an existing role’s name or permissions 

within the system. This ensures that user roles remain up-to-date and aligned with any 

changes in organizational structure or user responsibilities. 

Enter the Role name of the section that has been changed then click the Save button 
 

 
 

 
4.Sliders –  
Manage Sliders 

 

 

The Manage Sliders section allows administrators to control the visual elements of the Training 

Management System by managing slider images displayed on the platform. This feature enables 

the addition, editing, and searching of slider content, enhancing the overall aesthetic and 

informational appeal of the system. 

Showing all Sr. No. Page Name, Images, we can add, edit & Search here. 
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➢ Add Sliders – 
The first step in adding a new slider is to choose the appropriate Page Name from a 

dropdown menu. This selection determines where the slider will be displayed within 

the system 

➢ Selecting the correct page ensures that the slider is relevant to the content 
being presented to users. It helps in organizing the visual elements of the 
system and directing user attention where it is most needed. 

Select Page Name, Click Choose File Button, then Click to Submit Button  

 

➢ Edit - Manage Sliders 

The Edit - Manage Sliders feature allows administrators to update existing slider 

images and their associated page names in the Training Management System. This 

functionality is crucial for ensuring that the visual content remains relevant and 

engaging for users. 

• Select Page Name, Click Choose File Button of the section that has been changed 

then click the Submit buttonThe first step in editing a slider is to select the relevant 

Page Name from a dropdown menu. 

• Choosing the correct page ensures that changes are applied to the intended slider. It 

helps maintain organization within the slider management system, making it easier for 

administrators to find and edit the correct content. This identifies the specific slider 

that will be modified. 
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• After Choose File Then Show the image of Current Image:after selecting the page 

name, the administrator will click the Choose File button to upload a new image for 

the slider.After selecting the new image and confirming the current image, the 

administrator clicks the Submit button to save the changes. 

 

Registration 

➢ Institute-Manage Institute:This feature provides a comprehensive list of all 

registered institutes, including key details such as: 

• Sr. No.: A unique identifier for each institute. 

• Institute Name: The official name of the educational institution. 

• Contact Number: A phone number for direct communication. 

• Email: The registered email address for correspondence. 

• Password: Used for secure login access. 

• Address: The physical location of the institute 
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By providing a user-friendly interface for adding, editing, and searching institutes, this 

feature ensures that educational institutions can be efficiently managed, promoting 

engagement and collaboration within the training ecosystem 

This process ensures that all necessary details are collected, enabling effective management 

and communication with the institutes. 

 

Showing all Sr. No., Institute Name, Contact No., Email, Password, Address, 

Action - we can add, edit & Search here. 

 
➢ Add Registration Institute– 

Enter Institute Details - Institute name, Email id, Phone No., Address, 

Pincode, Registration number,Institute Admin details-  Name, Email id, 

 Contact No., Password, then Click to Save Button 
 

 The Add Registration Institute process is fundamental to the functionality of the 

Training Management System. By systematically collecting comprehensive details 

about both the institute and its administrator, this process enhances the overall 

efficiency of the system, promoting effective management and communication. 

 

➢ Edit-Registration Institute– 
The Edit Registration Institute feature allows administrators to update the information 

of existing educational institutions within the Training Management System. 

Enter Institute Details - Institute name, Email id, Phone No., Address, Pincode, Registration 

number, Institute Admin details-  Name, Email id, 

Contact No., Password, then Click to Update Button 
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Trainer Login 

Steps for Trainer Login: 
The trainer begins the login process by entering their registered mobile number in the 

designated field. 

After entering the mobile number, the system generates a One-Time Password (OTP) and 

sends it to the registered mobile number via SMS. 

The trainer receives the OTP on their mobile device and enters it in the provided field on the 

login screen. 

 Once the OTP is entered correctly, the trainer clicks the Submit button to complete the login 

process. 

Confirmation: Upon successful verification of the OTP, the system grants access to the 

trainer’s account and redirects them to their dashboard or homepage 

 

1) Enter Mobile Number 2) OTP Send 3) Enter OTP 4) Click Submit Button 

 



76 | P a g e  
 

 

After OTP Send 
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Trainer Dashboard 

➢ New Course Details: 

The official name of the course being added. 

A clear and descriptive course name helps potential trainees understand the subject matter and 

focus of the training program. 

 

Showing the number of courses assigned 

 

 

 

➢ New Course Admissions 
Showing the new course enrollment graph 
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➢ Active Courses 
The Active Courses section provides a comprehensive overview of all currently 

offered courses within the Training Management System. This feature enables 

administrators and trainers to monitor the courses available to trainees, ensuring that 

they can easily access essential information. 

Showing List of # (Course Image), Assigned Faculty, Date, Capacity 

 

➢ Notifications: 
The Notifications section serves as a central hub for all communications and alerts within 

the Training Management System. It is designed to keep users informed about important 

updates, reminders, and announcements related to their courses and the training 

environment All Notifications are here. 
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➢ Quick Links: 
The Quick Links section provides users with immediate access to essential features and 

tools within the Training Management System. Quiz:The Quiz link allows users to access 

quizzes and assessments associated with their courses, including any scheduled 

evaluations. 

 

➢ Organisation Details: 
 
Details of Organisation 

 

 

 

Courses 

 

Courses section serves as a comprehensive hub for managing and accessing all 

course-related information within the Training Management System. 

➢ Task List:The Task List displays all assignments, projects, and tasks assigned to the 

user, along with their respective deadlines. 

➢ Resources:The Resources section includes a collection of materials relevant to the 

courses, such as lecture notes, reading materials, video tutorials, and supplementary 

documents. 

➢ Course Schedule – Calender The. Course Schedule feature displays a calendar view of 

all upcoming classes, assignments, and important dates related to the user’s courses. 

➢ Today’s Schedule – No. of Task, No. of Resource.This feature provides a summary of 

the user's schedule for the current day, including the total number of tasks due and 

resources available 
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After clicking on the calendar date, it shows data from today's schedule 
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Task List 

Showing all Task List, search and add task here. 

• Attach Link 

• Star 

 

➢ Task List - Search 

Enter here to search 
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➢ Task List – Add Task 

Enter add the details – Task Title, Select Course, Select Due Date, Select Importance* 

(Choose One Click on Option button-      High,      Medium,      Low),Description (0/100), 

Choose File (Attached Link), Click Checkbox –       Make Starred then Click to Upload Task 

Button for save the task or Discard Task Button for cancel the task. 

This section allows the user to fill out specific details for adding a new task. 

 

After Click any Discard then this popup Shows for confirm 

Do you sure you want to discard this file? 

If you want submit this task then you click on No, Cancel Button or if you don’t then click on 

Yes, Submit Button. 

 

 

➢ Task List – Edit / Delete Task 
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Edit & Delete option shown here 

you can Change a task as per requirments and  if you change it. This will shows a popup window like 

below : 

This popup shows after clicking the Delete Button 

If you want Delete this task then you click on Delete Button or if you don’t then click on 

Cancel Button 
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Resources 

 

 

Showing all Resource related Data (PDF, JPEG, PNG, Link) , Search & 

Upload The Data here 

 

Each resource is displayed in a card format, providing an easy-to-read overview of uploaded 

materials: 

• Resource Title: The title of each resource (e.g., "R1", "Resource 1") is clickable and 

prominently displayed in blue. 

• Resource Details: 

o Date: The date of upload is shown at the top of the card (e.g., "29 Aug 2024"). 

o . 

 

➢ Resource List – Search 

Enter here to search 
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➢ Upload File Now 

 

Enter add the details – Select File, Resourse title, Select Category, Select Course Enter 

Description Here,  

 Click to Make Starred then Click to Publish Now Button for save the Upload or Discard File 

Button for cancel the Upload.  

click the "Choose File" button. 

 

 

 

➢ Upload Link Now 
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Enter add the details – Enter Link of the file, Enter Resource title (0/30), Select Category, 

Select Course, Enter Description Here (0/60),       Click to Make Starred then Click to Publish 

Now Button for save the Upload Link or Discard Button for cancel the Upload Link.  

 

 

➢ Resource List – Edit / Delete Resource 
Edit & Delete option shown here 

  This step allows you to add a resource from an external source (such as a Google 

Drive document, Dropbox file, YouTube video, or any online resource) by entering its 

URL. 

How: 

• Locate the "Enter Link of the File" field. 

• Copy the URL of the file from the external platform. 

• Paste the URL in this field. 

• Ensure that the link is accessible (public or shared appropriately) so that the users can 

view or download the file without permission issues. 

 

  In the "Enter Resource Title" field, input a meaningful name for the resource (up to 30 characters). 

 Example: You can use titles like “Hydrology Study Guide,” “Engineering Lecture Video,” or “Water 

Resources Research Paper.” 

 Keep it concise yet informative to help users quickly understand what the resource is about. 
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Change a Resource upload file if you change it 

        

 

Change a Resource upload file if you change it 

 

 

Main Section (Resource Upload Area): 

• Header (Resources): This appears to be the title of the current page, indicating that the 

user is in the Resources section. 

 

 

➢ This popup shows after clicking the Delete Button 
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If you want Delete this task then you click on Delete Button or if you don’t then click on 

Cancel Button 

 

Quiz 

 

Showing all Course Name, No of points out of, Time and Date shown here to start  

Name of the test, test is completed or overdue shown here. 

•  

o Course Title: Appears to be "Uncertainties of Flood Modelling" for both 

quizzes. 
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➢ Check the Details of View Details of Test– Description 
This approach allows trainers to access and review every detail of a quiz, ensuring 

that they can manage the tests effectively and make adjustments as necessary. 

showing all questions, answers and points Scored Here. 

Question Number: Label for each question. 

Question Text: The actual question asked. 

Question Type: Whether it is a multiple choice, short answer, or another type of question. 

Correct Answer: Displays the correct answer or model answer for reference. 

Points Assigned: Total points the question is worth. 

Points Scored: Points scored by the student for the specific question. 

➢ Check the Details of View Details of Test – Result 
This section will display each question in the quiz/test, along with its difficulty, the 

correct answer, and a summary of how students performed on that particular question. 
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Showing all Sr. No., Name, Score, Action (View Details) 

 

➢ After Click View Details Button 

Showing Student Entry Name & Score 

1. Questions 2. Answer Options 3. Points 

 

➢ When Edit Quiz 
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You can only edit the content of a quiz when it is locked or with no responses.  

 

 

 

 

 

Create New Quiz 

1. Quiz Details  
 

Enter New Quiz details –Quiz Name, Select Course, Description, 

Choose QuizDuration - Choose One Click on Option button- 

2 Hours3 Hours4 Hours5 Hours,  

Choose Timer in Minite- Choose One Click on Option button- 

15 Minites30 Minites45 Minites60 Minites 

then Click to Next Button or Discard Button for cancel the Quiz. 
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This form is designed for instructors or trainers to create a new quiz by providing 
essential information such as the quiz name, course selection, description, quiz 
duration, and timer settings. Here’s a descriptive breakdown of how the form works: 
 

2. Questions  
 

Enter New Questions details –Question No., Question Points, Question, Description 

(0/300), Choose Answer (Choose One Click on Option button which is correct) 

        Option 1         Option 2         Option 3          Option 4 

Then click to save questions Button. 

This section allows the instructor to add questions to the quiz. Each question can have 

multiple options, and the instructor must specify which one is correct. They will also 

provide the points for each question and an optional description if needed. 

Add Another Question then click to + Add Another  Question Button otherwise 

Click to Next Button or Discard Button for cancel the Quiz. 

 

This part of the quiz creation process allows instructors to continue adding multiple questions 

sequentially. They can choose to add as many questions as necessary before finalizing the 

quiz 

 
3. Review 

Check the quiz 
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checkhedk 

 

 

 

If you want any changes then go to Edit Button Icon & Update Questions. 

 

 

 

 

4. When Click on Edit Button: Here’s a detailed breakdown of the functionality and user 

experience when clicking the Edit button in a quiz management system. This button 

allows instructors to modify existing quizzes, ensuring flexibility in managing quiz 

content. 

 

 

 

 

 

Result Upload : 
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Result Upload : Result View & Download Here  
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➢ Upload 

Enter the Result details – Select Title, Salect Date (dd-mm-yyyy), Select File, 

Description then click to Upload Result Button or  Discard Button for cancel Result. 

The Upload Result button initiates the process of submitting results for a specific quiz, 

enabling instructors or administrators to record and share participants' performance. 

 

5. Result Upload – After Click Search 

• Result Upload functionality after clicking the Search button. This process allows 

users to find and access previously uploaded quiz results effectively.he Search button 

allows users to locate specific quiz results from a potentially large dataset, ensuring 

quick access to the information they need. 

• •  Users can enter keywords, such as quiz titles, participant names, or dates, to filter 

results. 
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• •  If multiple criteria are available, users may choose from a dropdown to specify 

what they want to search by (e.g., Title, Date, Participant Name). 

 

 

 

Attendance 

(Month, Week, Day) 

➢ Trainee Attendance Monthly Calender –  

 Mark Attendance – 

The Trainee Attendance Monthly Calendar is a visual representation of attendance 

records for trainees over a month. This calendar allows instructors or administrators 

to efficiently track and manage attendance, making it easy to identify patterns and 

issues at a glance. 

 

 

➢ After Click Date 

 

If the trainee is present then mark attendance against the name and then click on submit 

button to mark attendance 

 

➢ After Submit Mark Attendance Show the Marked in Calender 
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Marked Attendance –Showing Green Color 

 

Marked Attendance functionality, specifically focusing on how attendance is indicated 

using a green colour scheme for present statuses in the Trainee Attendance Monthly 

Calendar. 

 

➢ Clicking on marked date will show present or absent: 

➢ Step 1: The user views the Trainee Attendance Monthly Calendar. 

➢ Step 2: The user clicks on a marked date (green or red). 

➢ Step 3: A popup appears, showing detailed attendance information for that day. 

➢ Step 4: The user reviews the information, takes any necessary actions, and receives 

feedback. 

➢ Step 5: The user closes the popup and continues to manage attendance as needed. 

This detailed functionality ensures that instructors and administrators can efficiently track 

and manage attendance, promoting engagement and accountability among trainees. 

➢ When clicking outside the course date: 
The functionality of clicking outside a marked course date in the Trainee Attendance 

Monthly Calendar is designed to enhance user experience by managing focus and 

interface behaviour. This action helps in closing any open detail views or popups, 

ensuring that users can navigate the calendar seamlessly without unwanted 

distractions. 
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Popup Showing - Please select dates within course start and end date range i.eRed boxes 

 

➢ When clicking outside the course date 

    Popup Showing - You clicked on a future date: 2024-08-30 

  Accessing Attendance Details: 

• The user clicks on a date marked in green to view the attendance details for that day. 

• A popup appears, showing a list of present and absent trainees along with their 

attendance times and any remarks. 
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➢ Weekly – Calender Showing 

Sunday, Monday, Tuesday, Wednesday, Thursday, Friday, Saturday 

 

➢ Daily – Calender Showing 

  Today Date and Day Showing  
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Trainee Login 

Steps for Trainee Login 
1) Enter Trainer Login ID 2) Enter Password 3) Enter Captch 4) Click Login Button 

 

➢ Sign Up For Trainee >> 
Trainee sign up form 

 

 

 

 

Dashboard 
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Showing Details of - New Course Details, New Course Admissions, Active Courses, 

Notifications, Quick Links, Organisation Details 

➢ New Course Details 
Check New Course Details Course Name, Start Date, End Date, Duration, Trainer Name,  

No. of Students Then Click to Apply Now Button 
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➢ New Course Details - After Click Apply Now Button 
This Popup Shows – When already applied for course 

 

 

➢ New Course Details - After Click Apply Now Button 
This Popup Shows – When click on apply now button course enrolled successfully for 

approval from senior. 
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➢ New Course Admissions 
Graph Shows – Course Name & Number of Student applied on this course 

 

 

 

 

 

 

 

➢ Active Courses 
List of  #(Course Image), Course Name, Assigned Faculty, Date, Capacity 

 

 

 

 

 

 

 

➢ Notifications 
All Notifications are here. 

 

 

 

➢ Quick Links 
Profile 

Resources 

Task List 
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➢ Quick Links 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

➢ Organisation Details 
Details of Organisation 

 

 

 

 

 

Courses 
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➢ After Select Courses 

 

 

 

 

 

➢ Share your Feedback 
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Please rate on thescale of 1: Not Satisfactory to 5 Excellent 
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Task List 

Showing all Task List, search and add task here. 

• Attach Link 

• Star 

 

➢ Task List - Search 

Enter here to search 

Search feature is designed to help users quickly locate specific tasks within the extensive 

task list associated with their courses. This functionality is especially beneficial for users 

managing multiple tasks, allowing them to find relevant information without scrolling 

through the entire list. 
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➢ Task List – Add Task: 
Add Task functionality within the Courses section. This feature allows users to create 

new tasks efficiently, enhancing their ability to manage assignments and 

responsibilities effectively. 

 

Enter add the details – Task Title, Select Course, Select Importance*(Choose One Click on 

Option button- High,Medium,Low), Click Checkbox – Make Starred then Click to Upload 

Task Button for save the task or Discard Task Button for cancel the task.  
 

 

After Click any Cancel Button then this popup Shows for confirm 
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Do you sure you want to Submit this Task? 

If you want submit this task then you click on No, Cancel Button or if y don’t then click on 

Yes, Submit Button 

 

 

➢ Edit Task 

 

Enter Changed the details –you can update  ), Click Checkbox –       Make Starred then Click 

to Save Changes Button for save the task or Cancel Button for cancel the task. Also can 

attach the link .  

 

 

➢ Delete Task 
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Resources 

 

 

Showing all Resource related Data (PDF, JPEG, PNG, Link) , Search & 

Upload The Data here 

 

6. Upload File Now 

 

 

 

Enter add the details – Select File, Enter Topic*(e.g. PythageorusTheurma), Select Course, 

Enter Description Here,      Click to Make Starred then Click to Upload Now Button for save 

the Upload or Discard File Button for cancel the Upload.  
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7. After Click Discard File Button 

After Click any Discard File Button then this popup Shows for confirm 

Do you sure you want to discard this file? 

If you want Upload Now then you click on NO, Cancel Button or if you don’t then click 

on  Yes, Discard Button 

 

8. Upload Link Now 

 

Enter add the details – Enter Link of the file, Enter Topic*(e.g. PythageorusTheurma), Select 

Course, Enter Description Here,Click to Make Starred then Click to Upload Link Button for 

save the Upload or Discard Button for cancel the Upload.  
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9. Upload Link Now – Edit Link 

Edit the details – Enter Link of the file, Enter Topic*(e.g. PythageorusTheurma), Select 

Course, Enter Description Here, Click to Make Starred then Click to Upload Link Button for 

save the Upload or Discard Button for cancel the Upload.  

 

 

 

 
After Click any Discard Button then this popup Shows for confirm 

Do you sure you want to discard this file? 

If you want submit this task then you click on NO, Cancel Button or if you don’t then click 

on  Yes, Discard Button 
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➢ Delete Link 

 

Are you sure you want to permanently delete the file? 
You can’t undo this action. 
If you want Delete this Task then you click on Delete Button or if you don’t then click on  

Cancel Button 

 

Library 

 

Showing all Library related Data View ( Notes ), Download& Search 

here. 
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10. Library – After Click Search 

Enter here to search--- 

 

Results 

 

Result Upload : Result View & Download Here  
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11. Result Upload – After Click Search 

Enter here to search--- 

 

12. After Click View PDF 
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13. After Click Download 

 

Quiz 

Showing all Course Name, No of points out of, Time and Date shown here to start 

Name of the test, test is completed or overdue shown here. 
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14. After Click the View Details Button 
 

showing all questions, answers and points Scored Here. 

  

Certificate 

Feedback is mandatory for Certificate  

 

After Click Certificate 
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After Download Certificate 
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THE END


